
 

 
 

Molded Fiber Glass Companies 
Coronavirus Disease (COVID-19) Policy 

December 2, 2020 

 
The purpose of this policy is to help Molded Fiber Glass Companies (MFG) minimize the spread of 
COVID-19 within our workplaces and our communities, as well as to help reduce the impact to 
Teammates of the spread of this virus.   
 
This policy will be updated as often as necessary in order to keep current with emerging guidance and 
information from government officials and local health and emergency preparedness agencies, as well 
as business conditions within MFG. 
 
Personal hygiene 
 

 It is critical for all Teammates to help prevent the spread of COVID-19 through excellent 
personal hygiene practices including: 

 
o Always covering your nose and mouth when coughing or sneezing, 
o Immediately disposing of tissues used for sneezing, coughing, wiping or blowing your 

nose, etc.  
o Washing your hands after coughing or sneezing into your hands or wiping/blowing 

your nose.  
o Generally washing hands often and not touching your face without first washing your 

hands. 
o When washing your hands, wash with soap and water for at least 20 seconds.  If soap 

and water are not available, use a hand-sanitizer with at least 60% alcohol content.  
 
Cleaning 
 

 In addition to required hygiene practices, it is important that our workplaces be cleaned and 
disinfected frequently.  To this end MFG is doing the following: 

 
o Cleaning often-touched surfaces in the workplace such as workstations, countertops, 

tabletops, doorknobs, bathrooms, kitchenettes, etc. multiple times per day.  
 

o Providing cleaning supplies (e.g. disposable wipes, disinfectants, etc.) to Teammates in 
each work area so that commonly used surfaces (e.g. keyboards, remote controls, 
desktops, etc.) can be cleaned by Teammates before and after each use. 

 
Social Distancing 
 

 To the fullest extent feasible, Teammates should increase the space between them to at least 
six (6) feet and generally decrease contact with other Teammates.  MFG will avoid having 



 

 
 

Teammates congregate in closed environments (e.g. plant meetings, lunches, breaks, meetings 
etc.) where more than 10 people are present, unless six (6) feet of separation in all directions 
and/or physical barriers are employed.   

 
 Each entity should have Teammates work remotely from home wherever feasible.  

 
Travel 
 

 Until further notice, there will be no business travel by Teammates internationally, and 
domestic travel only with the approval of your General Manager and the Senior Vice President 
of HR/HSE.  Teammates who travel may be required to undergo an up to 14-day home 
quarantine upon their return.  
 

Teammates that are ill who have not been tested for COVID-19 
 

 Teammates are asked to stay home when they have one or more symptoms of COVID-19, 
including;  
 
 A fever of 100.4o F. or greater, or signs of a fever (chills) 
 Shortness of breath or difficulty breathing 
 Cough 
 Fatigue 
 Muscle or body aches 
 Headache 
 New loss of taste or smell 
 Sore throat 
 Congestion or runny nose 
 Nausea or vomiting 
 Diarrhea 

 
 It is important that a Teammate not come into work if they have had close contact with 

someone with COVID-19, unless otherwise directed by MFG and local health department, or 
when they are needed at home to care for someone with COVID-19. 
 

 Teammates who receive a test for COVID-19 will remain in home quarantine until the results 
of the tests are returned and provided to MFG. 

 
Teammates will be sent home if ill 

 
 If during a localized outbreak of COVID-19 supervisors observe that a Teammate is not 

feeling well, or if the Teammate discloses that they are not feeling well, the Teammate will be 
separated away from other Teammates and observed for signs of acute respiratory illness  If 



 

 
 

the Teammate is ill based on observation, then the Teammate should be sent home.  
Teammates arriving to work ill should be sent home immediately.  

 
Teammate(s) who test Positive for COVID-19 
 

 Should you become ill with COVID-19 or are otherwise affected by the outbreak, MFG will 
provide appropriate flexibility and assistance during your absence.  
 

 If a Teammate tests positive for COVID-19, MFG will take all legally required steps including, 
but not limited to, the notification of all necessary persons.  

 
Returning to work 
 

 During a local outbreak of COVID-19, Teammates ill with the symptoms listed above, but 
who have not been tested for COVID-19, can return to work if, after consultation with a 
medical provider, COVID-19 has been ruled out as the cause of the illness. 
 

 Teammates positive for COVID-19 will remain away from work and not return before a full 
10-days after symptom onset (20-days for Teammates with more severe cases of COVID-19), 
24-hours after fever returns to normal without the use of medication, and 24-hours after other 
symptoms have improved.   

 
 Teammates who have not experienced any symptoms of COVID-19, but have tested positive, 

will not return before a full 10-days after the COVID-19 test was administered, so long as no 
symptoms develop.  

 
 Close-contacts of persons and Teammates with COVID-19 must quarantine at home for up 

to 14-days from their last contact with the COVID positive person, so long the quarantined 
Teammate does not develop symptoms.  (Local health authorities have the option to reduce 
the 14-day quarantine time if conditions warrant.)  For continual close-contacts of positive 
members of a household, quarantine could extend to as many as 24-days (up to 14-days + 10 
days of exposure to the positive household member while they are still contagious).   

 
Doctors notes for absences 

 
 During a local outbreak, medical providers may become overwhelmed and not have the 

capacity to see all patients for routine illnesses.  Where these situations develop, Teammates 
may not be able to obtain an excuse from the doctor to return to work.  Documentation will 
be requested, however, as clearance to return to work demonstrating that the Teammate is not 
ill as a result of COVID-19, or that they have been released from COVID-19 isolation and/or 
quarantine. 

 
 
 



 

 
 

 
Mandatory Teammate temperature checks 
 

 Teammates will be required to have their temperature checked upon arriving to work and 
periodically throughout the day, along with a brief symptoms screening.  Non-contact 
temperature taking devices will be used.  

 
Contractors, visitors and temporary Teammates 
 

 Each temp agency and contractor will be required to abide by this policy and will be expected 
to follow them.   The Teammate responsible for their being in the plant will be responsible 
for communicating MFG’s requirements to the Teammate and their company.  
 

 Only essential visitors required to maintain operations will be permitted on site until further 
notice, as determined by the General Manager. 

 
Plant Shutdowns 
 

 If an outbreak in the community is severe, it could make operating the plant extremely difficult 
due to supply issues, customer business interruptions, and/or a lack of Teammates due to 
illness, caring for ill family members, or lack of childcare.   

 
 Local health authorities could also order a mandatory shut down of any MFG entity if local 

conditions warrant. 
 

 MFG will do its best to keep our doors open by way of diligent mitigation measures. We will 
continuously monitor COVID-19 impacts within our communities through communications 
with local officials (e.g. local Board of Health).  The severity of the disease in the local 
community as well as its potential impact on those Teammates more vulnerable to COVID-
19 will guide our decisions in maintaining operations.  

 
 Should MFG have to close, Human Resources will work to provide assistance in obtaining 

applicable government offered assistance and/or unemployment. 
 
Local Public Health Emergencies 
 

 The condition of local outbreaks and the necessary response to the outbreak will be dictated 
by state and local officials and health departments by issuance of public health orders.  Public 
health orders are legally enforceable directives from state and local governments.  

 
 
 
 
 



 

 
 

Policies and procedures 
 

 Throughout this global pandemic, MFG will follow all existing human resources, health, safety 
and environmental policies, procedures, plans and requirements unless otherwise relieved 
and/or superseded though appropriate government legislation.  


