
 

   

 
INTERNAL MEMO ONLY 

 

Date: 4/16/2020 

 

To: ALL TEAMMATES   From: John R. Thompson- President & General Manager 

 

Subject:  MFG Operations amid Governors Announcement of 4/15/2020  

 

 

 

 On Wednesday, April 15th, Pennsylvania Governor Tom Wolf announced that the Secretary of the 

Department of Health has signed an order directing protections for critical workers who are employed at 

business that are authorized to maintain in-person operations during the COVID-19 disaster emergency. The list 

of all that this entails will be posted on our teammate communication boards in the plant for those who wish 

further details on this subject matter.         

 

 Fundamentally, after reviewing the directives of this list, the only item that is in addition to our current 

mitigation efforts is the directive to provide masks for teammates to wear during their time in the facility.  To 

satisfy this directive, we have ordered the appropriate number of masks for the team and will be distributing 

them to each teammate in advance of the start of their shift on Monday, April 20th.  In addition, effective 

Monday, April 20th, we will REQUIRE that you employ the use of this mask while in the building or on the 

property.  For obvious reasons, usage of a mask is NOT REQUIRED during the activities of eating, drinking or 

smoking.  This directive applies to ALL TEAMMATES, regardless of your facility location. If you currently 

use a mask voluntarily that you have purchased or created on your own, we would ask that you please review 

these with our HR Department to obtain an approval to use.  If not approved, then you must use the ones we 

provide.     

 

 

 These are challenging times and our team must remain focused on mitigating the spread of this 

virus.   

 

Please remain diligent in your hygienic habit practice both inside and outside of the workplace.  

Be considerate of your fellow teammates.   

 

 

   

 


